
 

 

 

 
 

POSITION: Art Studio Coordinator 

 
REPORTS TO:  Program and Events Director 

 

HOURS / WEEK: Part Time 20/hrs.  

 

GENERAL RESPONSIBILITIES:   

 

The Art Studio Coordinator is responsible for providing fun and engaging programming to youth in grades 

7-12 while providing guidance and role modeling. The art instructor is responsible for providing an informal arts 

education in individual and group settings. We are seeking an enthusiastic candidate who has experience working 

with children and guiding their behavior. Candidate must be flexible, fun, outgoing, and have a passion for working 

with children in grades 7-12. 

 

 

 Administration 

 Reviews art program plan and materials and confers with the Program Director regarding budget, program 

goals, styles, techniques and related program factors. 

 Determines purchases and manages inventory of art supplies, and materials needs within the Art Studio. 

 Organizes storage areas and controls use of materials, equipment and tools 

 Assists in recruitment, orientation, training and supervision of outside art contractors and Chop’s staff. 

 Monitors use of financial resources for program purposes. 

 

Supervision 

 Provides leadership to create a safe, healthy and age appropriate environment resulting in a positive 
experience for teens. 

 Actively participates in, leads and supervises Chop’s art programs and activities. 

 Responsible for enforcing Chop’s Code of Conduct, safety and emergency procedures, and art safety 

procedures.  

 Reports medical emergency incidents to proper authorities or EMS, and logs all incident reports. 

 Promotes and stimulates program participation. 

 Instructs students in proper care and use of tools 

 Orients new members to the arts program, events, and opportunities as well as club safety, and disciplinary 

rules. 

 

Program Development/ Operations 

 Assists in scheduling monthly art programs as indicated in the Program Plan, and in consultation with 

members and Program Director. Art programs should include a variety of mixed media and subjects of 

interest to our members.  

 Monitors and evaluates programs, services and activities to ensure safety of members and quality in 

programs. 

 Participates as part of a team to run quality programs by helping out where needed or directed 

 Teaches students how to express themselves through art 



 

 

 Plans and presents contests, art displays and exhibitions designed to exhibit students' work for the Chop’s 

Teen Club and the community. 

 Works with other staff to implement special projects. Ensures a healthy and safe environment for all 

members. Works effectively with supervisor, other staff, members, parents, and community leaders and 
organizations to provide exemplary services to youth. 

 

MINIMUM QUALIFICATIONS: 

 At least 21 years of age. 

 Knowledge and experience working effectively with, and relating to, teens ages 12 to 18. 

 Networking and promoting experience required.   

  Fingerprint clearance through California Department of Justice. 

 First aid and CPR certification required with 90 days of employment. 

 Demonstrated skill in one or more artistic media.  

 Ability to facilitate and teach creative arts activities. 

 Associate's degree (A. A.) or equivalent from two-year College; or related experience required.   

 

 
 

 

 


